
Election Official Training 
2014 State Primary 

David Scanlan 
Deputy Secretary of State 
 
Stephen LaBonte 
Assistant Attorney General 
 
Anthony Stevens 
Assistant Secretary of State 
 
Dean Dexter 
Assistant Secretary of State 
  
Colleen McCormack-Lane & 
Debra Unger 
HAVA Office 



Covered Topics 

Voter ID Law 

Voter Registration Law 

General Election Law 
Changes 

Sealing Cast Ballot Boxes 

Questions and Answers 



Voter ID Law 
(changes to the law appear in bold red) 

• In 2012 the legislature passed a photo ID 
requirement to obtain a ballot at the polling 
place for all elections, including local 
elections.  

• The process for registering to vote remains 
the same although some of the affidavit 
forms have changed. 

• The voter ID law, by itself, should not result 
in voters on the checklist being turned away 
or having their vote counted on the day of 
the election. 



Acceptable Forms of ID for 2014 

 

 Drivers License issued by any state (even 
if expired) 

 ID card issued by NH DMV (Division of 
Motor Vehicles) 

 U.S. Armed Services ID card 

 U.S. Passport (even if expired) 



Acceptable Forms of ID for 2014 
cont’d 

 Valid photo ID card issued by federal, 
state, county or local government 

 Valid New Hampshire student ID card                    
(more on this later) 

 Other photo ID deemed legitimate by the 
supervisors of the checklist, the 
moderator or the town, city or ward clerk 

 Verification of identity by a moderator or 
supervisor of the checklist, or the town, 
city, or ward clerk. 

 



Acceptable Forms of ID for 2014 
cont’d 

 Except for student ID’s, the photo ID 
shall have an expiration date that has 
not been exceeded by a period of 
more than 5 years.  

 

 A voter 65 years of age or older may 
use an otherwise qualified form of 
identification without regard to 
expiration date. 



Challenges  

 

    Challenges may be made to ID’s 
deemed legitimate by local election 
officials and voter verification by 
local election officials. 

    

   Challenges must be specific and in 
writing as required by RSA 659:27. 



Student ID’s 

 Acceptable student ID’s must be 
issued by: 
 A college, university or career school approved or 

licensed to operate in New Hampshire. 

 A public high school in New Hampshire. 

 A non-public high school in New Hampshire 
accredited by a private school accrediting agency 
that is recognized by the NH Department of 
Education. 

 Dartmouth College 

 A college or university operated by the university 
system of New Hampshire or the community 
college system of New Hampshire. 



Student ID’s 

 

 The student ID shall have an 
expiration date or issuance date that 
cannot be exceeded by a period of 
more than 5 years. 

 

 Student ID’s without an expiration 
date can be used at all elections prior 
to September 1, 2018. 





2014 Elections 

 Ballot Clerk asks voter to present photo 
ID 

 If voter does not have ID: 
◦ Voter must fill out “Challenged Voter Affidavit” 

◦ Mark on checklist that voter executed 
“Challenged Voter Affidavit” instead of 
presenting a Photo ID 

◦ Give voter a ballot so they can proceed to vote 



2014 Elections 

 



Vouchers for Photo ID from DMV 

 City and Town Clerks, and the Secretary 
of State, are authorized to issue vouchers 
for a “non-driver photo id for voting 
purposes only”  at no charge to a voter if: 
◦ The voter’s name appears on the checklist, and 

◦ The voter asserts they do not have an 
acceptable form of photo ID 



Sample Voter ID Voucher 



Vouchers for Photo ID from DMV 

 

 Vouchers will require the City or Town 
Clerk’s seal and signature 

 Voter will deliver voucher to DMV licensing 
office 

 DMV will ask for voter’s birth date 

 If DMV determines voter already has 
drivers license or non-driver ID, voter will 
be told that continuing voucher process 
will result in the discontinuance of the 
other ID issued by DMV 



Vouchers for Photo ID from DMV 

 

 Voter will receive temporary ID until 
permanent ID is mailed to them 

 

 Image of voter will be deleted from 
system after ID is created. 



 



Absentee Voting 

 

 

 

 The absentee voting process is unchanged 
by the photo ID legislation. 



Verification Mailings 

 Mailed to each voter who executed a 
“Challenged Voter Affidavit” because they 
did not have an acceptable photo ID. 

 Verification mailings are required for local 
elections as well. 

 Voter has 90 days to respond to 
verification mailing with included postage 
paid post card. 



Verification Mailings 

• Verification mailings returned as 
undeliverable or not responded to by the 
voter are submitted to the Attorney 
General for an investigation. 

• Within 60 days after a General Election 
the Secretary of State must file a report 
to legislative leaders on the number of 
voters that did not present an acceptable 
photo ID for each election (including local 
elections) since the last report was filed. 



Verification Mailings: SB 271 

 

 Modifies the dates verification 
mailings get sent to voters who used 
an affidavit to obtain a ballot or 
register to vote by giving the 
Secretary of State more time to 
prepare the mailing. 



Voter Registration 



 



HB 466 

 

 

 

  Are you a citizen of the United States?  

 Yes _____ No _____ 



 
 
 
Voter Registration Changes 
 

 

 New voter registration form for use 
only on General Election Day. 

 Includes affidavit to be used instead 
of stand alone “qualified voter” and 
“domicile” affidavits when registering 
to vote on the day of the election. 

 The legislative objective is to save 
time and reduce lines at the 
registration desk. 



Absentee Ballots 
SB 278 

 

 Reasons absentee ballots were 
rejected will be reflected in the Voter 
Information Look-up web page. 

 

 Voters will be able to see rejection 
reasons. 



Absentee Ballots 
SB 280 

 

 

 The ballot clerk shall notify the moderator 
if a voter appears at the polling place on 
election day to vote and that voter’s name 
has been marked as voting absentee on 
the checklist. 



Processing Absentee Ballots 
SB 271 

 Processing of absentee ballots shall begin 
at 1:00 pm unless a different time, that is 
no earlier than 2 hours after the opening 
of the polls is posted and announced. 

 The moderator or designee shall post the 
time that processing will begin at the 
polling place and one other public location 
at least 24 hours before the polls open. 

 When the polls open, the moderator shall 
announce the time at which absentee 
ballots will be processed. 



Miscellaneous Law Changes  
SB 271 

 Requires that all “challenged voter 
affidavits” be retained for at least 22 
months. 

 

 Allows voters the option of providing a 
telephone number or email address on a 
“qualified voter”, “domicile”, or 
“challenged voter” affidavit. 



Miscellaneous Law Changes  
SB 274 

 Form of candidates name on ballot. 

 

 

 No candidate may designate a name or 
nickname that includes characters other 
than the 26-letter alphabet, a dash, an 
apostrophe, a period, or a comma. 



Miscellaneous Law Changes 
HB 1460 

 

Appointment of inspectors of 
election 

Move to May 15 – July 15 

Rather than between 
September and October 



Miscellaneous Law Changes 
HB 1542 

 Relative to nomination of a political 
organization 

 

 Nomination papers shall be signed and 
dated in the year of the election. 

 
 The new law is being challenged in Federal Court. 



Miscellaneous Law Changes 
HB 1545 

 Authorizes the use of a new style voting 
booth. 



Going Forward 

May be Comprehensive Study 
of Election Law by Legislature 

Summer, 2014 

 

Election Day Registration 
Scrutiny 



Sealing Cast Ballots 

Secure cast 
ballots in box 
provided by 
Secretary of 
State with 
conventional 
packaging tape. 



Sealing Cast Ballots 

Wrap red security 
tape  provided by 
the Secretary of 
State completely 
around the box 
covering the flap 
ends. 



Sealing Cast Ballots 

Wrap red security 
tape completely 
around box at a 
right angle to the 
first wrap, also 
covering flap 
ends. 



Sealing Cast Ballots 

Make sure seal 
has been 
properly filled out 
and signed as 
required. 
 
Place seal on top 
of box covering 
the flap opening. 
 



Sealing Cast Ballots 

Place red security 
tape over both 
ends of the seal. 



Reporting Election Results 



Goals 

Seeking agreement in 
numbers of: 
 

◦Ballots cast 

◦Voters marked on checklist 

◦Votes in a contest 



Moderator’s Worksheet - REP 
Exercise on tables 

 Part I, A. – Ballot Inventory (Ballots) 

 Part I, B. – Intake Checklist (Voters) 

 Part I, C. – Counting Exit Checklist & Vote 
Counting Device (Voters/Ballots) 

 Part I, D – Hand Count Ballots  (Ballots) 

 

 Part II – Accounting of Votes (Votes) 

 

 



       
Republican                    Democratic 
   
    R Counted by Accuvote  D Counted by Accuvote

       

     Hand count R ballots  Hand count D ballots 

      ACCESSIBLE VOTING  ACCESSIBLE VOTING 

  UOCAVA    UOCAVA 
  FEDERAL OFFICE ONLY  FEDERAL OFFICE ONLY 

       

        

      Uncast R ballots        Uncast D ballots  

   

      Spoiled/Cancelled R   Spoiled/Cancelled D 

 

                                              Checklist counting 



Suggested Best Practices 

 Read title at top of ballots. 

 Separate Republican  and Democratic 
Ballots.  

 Know how many ballots are on each 
table. (Stacks of 25) 

 Never move ballots between tables. 

 Leave ballots in piles 

 Move forms, but not ballots 

 



You have: 10 forms &  
14 Ballots 

 



Form 1 

 

Moderators 
Worksheet 

 

Part I 



Form 3 – Moderator’s Worksheet 



Ballot Inventory – Part I, A 



Election Day Ballots 

 Official Republican Election Day Ballots 
Received from Secretary of State, 
excluding ACCUVOTE test ballots (from 
Moderators Certificate) 

 

                      8  



Moderator’s Certificate 



Cancelled/Spoiled Ballots 

 SUBTRACT Spoiled (cancelled) Official 
Republican Election Day Ballots 

 

                                          1 



Cancelled/Spoiled Ballots 



Uncast ballots 

 SUBTRACT Uncast (not used) Official 
Republican Election Day Ballots 

 

                                                  2 







AVS ballots 

 ADD Republican Ballots cast using 
Accessible Voting System 

 

                                                 1   





Photocopy ballots 

 ADD Photocopy or absentee ballots CAST 
as Republican Official Election Day Ballots. 

  (Substitute ballots used when the polling 
place runs out of Election Day ballots) 

 

                                                      0 



Election Day Voters 



Absentee Voters  



Regular Absentee Ballots 

 Republican Absentee Ballots Cast 

 

                                                      1 



Republican Absentee Ballot 



Federal Offices Only (FOO) 
Absentee Ballots 

 ADD Federal Office Only (FOO) Absentee 
Ballots Cast 

 

                                              2 



 FOO Absentee Ballot 



FOO Write-in Absentee Ballot 



Other Full Absentee Ballots 

 ADD Other Full Absentee Ballots Cast 

 

                                              1 



Other Full Absentee Ballot 





Worksheet, Part I, B 



Marked Checklist – Rep Voters 



Part I, B (Voters) 



Part I, C (Voters and Ballots) 



Part I, C. (Voters and Ballots) 



Accuvote Tape 



AccuVote Tape 



Ballots not Device Counted 

 Hand Counted Republican 
Ballots 
◦ Ballot 4 – Federal Office Only Absentee Ballot 

◦ Ballot 6 – Federal Office Only Write-in Absentee 

◦ Ballot 8 – Accessible Voting System Ballot 

◦ Ballot 12 – UOCAVA Absentee Ballot 

 



Worksheet Part I, C 



Part I, D – Hand Count - All Ballots 



Worksheet, Part I, D 



Worksheet, Part II 

10 

10 

10 

10 



Accounting of Votes in Governor’s 
Contest 



Ballot Accounting – Form 6  



Ballot 7 - Havenstein 



Ballot 8 - Smolin 



Ballot 11 - Greene 



Ballot 12 - Hemingway 





Votes for candidates on the ballot 



Ballot 2 – Daffy Duck 



Ballot 3 – Hassan 



Form 2 – Republican Write-ins 





Undervotes 

Undervotes occur when there 
are fewer votes in a contest 
than permitted on the ballot.  

 

If there was one candidate 
choice given up by the voter 
in a contest, count it as one 
undervote. 

 

 



Ballot 5 - Undervote 



Overvotes 

Overvotes occur when there 
are more votes in a contest 
than permitted on the ballot. 

  

If the voter, by overvoting, 
gave up one opportunity to 
vote for a candidate, count it 
as one overvote. 

 



Ballot 1 - Overvote 



Total Blanks – Undervotes and 
Overvotes 



Federal Office Only Ballots 



Ballot 4 - Federal Offices Only  



Ballot 4 - Federal Offices Only  



Federal Office Only Ballots 



Grand Total – Votes Cast 



Vote Accounting 

 

Hand Count 

 

Counting Device Count 



Hand Count – Sort and Stack 



Blanks 

The Accuvote machine tape 
includes both undervotes and 
overvotes among blanks. 



Form 5 – Accuvote Tape 



Form 5 – Accuvote Tape (bottom) 



 

Why did the tape indicate 5 
blanks when there should 
have been only 2? 
 



Ballot 1 – 1 Overvote 



Ballot 2 – Count 1 for D. Duck 



Ballot 5 – 1 Undervote 



Ballot 7 – Count 1 for Havenstein 



Ballot 11 – Count 1 for Greene 



Why did the tape indicate 5 blanks 
when there should have been only 2? 

On inspection, 

Count 3 Blanks as: 
◦ 1 vote for Daffy Duck 

◦ 1 vote for Walt Havenstein 

◦ 1 vote for Daniel Greene 

 

Count 2 Blanks as: 
 1 Overvote 

 1 Undervote 



Accuvote Tape 

Why did the tape indicate 
one write-in when there 
should have been 2? 



Accuvote Tape 

Daffy Duck Oval was not 
marked 
 

 



Accuvote Tape 



Vote Accounting - #4 

Vote 



Part 2 – Vote Accounting 

 

10 



Forms 

 
 

Names on Checklist 

 

Ballots Cast 

 



Names on Checklist Worksheet 



Marked Checklist 



Worksheet  - Line 1 



Worksheet – Line 2 



Worksheet – Line 3 



Worksheet – Line 4  
(Undeclared Registration List) 

8 



Worksheet – Line 4 Election Day 
Registration– Return to Undeclared Form 

Date: Sept 9, 2014 

9 



Names  on Checklist Worksheet 

10 



Ballots Cast/Names on Checklist 

REP – Line 3 = 6 6 
DEM – Line 3 = 0 0 

Returned to 

UND – Line 4 
3 

Election Day Registrations – Line 2 Total 1 

State

State 



Ballots Cast/Names on Checklist 

State 

State 



Ballots Cast/Names on Checklist 

4 

10 





Goals 

Achieved goal, matching: 
 

◦Ballots cast 

◦Voters marked on checklist 

◦Votes in a contest 



Seals on boxes 



Election Official Information 

 

 

RSA 654:45, VII.  The city and town clerk 

shall enter, maintain, and keep up to date 

election official contact information and 

polling place information as determined by 

the secretary of state in the statewide 

centralized voter registration database 

(“ElectioNet ”) for use by the secretary of 

state in effecting election laws. 

    

 

 



Election Official Information 
Town/City Clerks are responsible for entering the 

election official contact information into ElectioNet 

including: 

 Name 

 Address 

 Mailing Address 

 Title 

 Term Expiration Date 

 Number of Years in Service 

 Phone Numbers: 

 Office 

 Home 

 Cell 

 Fax 

 Email – Private & Confidential 

 Contact Phone Number for “Election Day & Day 

After the Election” 

 

 

 



Election Official Information 

Town/City Clerks are responsible for entering the clerk & 

deputy clerk information including: 

 All the same information for election officials as in 

the previous slide 

 Plus the additional information: 

 City/Town Website 

 SB2 Town (if applicable) 

 Deliberative Session (if applicable) 

 If SB2, Annual Meeting Date (if applicable) 

 Are you a Town, City or Unincorporated Place 

 Where to vote if different from town 

 Physical address ballots are delivered to 

 Hours of Operation 

 

 



Election Official Information 



Polling Place Information 



Voter Information Look-Up 
Voter Website 

“…The city and town clerk shall provide instructions 

to absentee voter applicants describing how to 

access this website.”  RSA 657:26 



Voter Information Look-Up 
Voter Website 



Supervisors of the Checklist 
Table – State Primary Forms 

PRINT your forms ahead of time to be ready 

 

 Voter registration – New forms for Primary 

 Affidavits 

 Domicile 

 Qualified Voter Affidavit 

• Identity 

• Citizenship 

• Age 

 Affidavit forms can be found on the SOS website 

 sos.nh.gov 

 Elections Division Tab 

 Election Forms 

 

 



Supervisors of the Checklist 
State Primary Forms 

ElectioNet – Reports / Elections /  

Undeclared Re-registration List 

 

 Run the “Undeclared Re-Registration” List prior to 

Election day 

 All Undeclared voters who appear on the checklist 

will use this list to return to Undeclared 

 

 Print out “Undeclared Voters Election Day Party 

Affiliation Change Form” 

 Election Day Registration Voters who register as 

Undeclared and declare a party 

 Election Procedure Manual (EPM) page 171 

 

 

 

 

 



Supervisors of the Checklist 
Table – State General Forms 

NEW 2014 versions for the General Election 

 

 Voter registration – New Forms 

 Affidavits - New Forms 

 Domicile 

 Qualified Voter Affidavit 

• Identity 

• Citizenship 

• Age 

 New affidavit forms will be found on the SOS website 

 sos.nh.gov 

 Elections Division Tab 

 Election Forms 

 

NOTE: Older forms are dated 2012 

 



Supervisors of the Checklist 
Scanning the State Primary 

History into ElectioNet  



Supervisors of the Checklist 
Scanning the State Primary 

History into ElectioNet  



Supervisors of the Checklist 
Scanning the State Primary 

History into ElectioNet  

 Scan in the voter history as soon as possible. 

 Reconcile each letter of the alphabet before 

scanning the next letter. 

 Compare the Marked Checklist numbers to 

the scanned Voter History numbers. 

 Reconcile the CVAs. 

 Compare the CVA report with the number of 

CVA forms signed on election day. 

o Reports / Elections / Challenged Voter 

Affidavit 

 Once the CVAs are reconciled give the forms 

to the Town/City Clerk for retention. 



 
Ballot Clerk Table 

 Ballot Clerk Procedure – Primary & General Elections 

 Challenged Voter Affidavit (CVA) 

 2014 forms can be found on the SOS website 

 New form for the General Election 

 Check the “sos.nh.gov” website for updates 

 



 
Triaging the Voter Lines 

Recommend Having Greeters Directing 

the Voters 

 Are you a registered voter? 

 Yes - registered voter 

o Do you have a photo ID? 

 Greeter should have the “Explanatory 

Document” outlining the acceptable photo IDs  

(August 2013 - version) 

 Yes Photo ID 

 Direct them to the Ballot Clerk line 

 No Photo ID 

 Give the voter a CVA & explain the form. 

 No – Not a registered voter 

o Direct them to the Supervisors of the Checklist 

 



 How late to call for reconciliation 
assistance  - 11 PM, Election Day - 
271-8241 

 

 How early to call for Accessible 
Voting System assistance – 6 AM, 
Election Day - 271-8241 

 

 Where to call for moderator advice 
(electioneering, parking  & challenges)  

                      1-866-868-3703 

                      (603)271-3242 
 



 
Contacts  

 

  • Secretary of State Main Office 271-3242  
  • Secretary of State Main Office Fax 271-6316  
  • SOS - Main Office - Email – elections@sos.nh.gov  
  • HAVA Help Desk 1-800-540-5954; 603-271-8241  
  • HAVA Help Desk Fax 271-8242  
  • HAVA Office - Email - nhvotes@sos.nh.gov   
  • Vital Records 271- 4650  
  • Vital Records IT Help Desk 1-800-835-2379  
  • Vital Records Fax 271-3447  
  • Archives & Records Mgmt. 271-2236  
  • Attorney General’s Office 271-3650 

 
Bookmarks for Websites  

 • New Hampshire Secretary of State  
  http://www.sos.nh.gov  
   
 • New Hampshire Revised Statutes Index  
  http://www.gencourt.state.nh.rsa/html/indexes  
 
 • New Hampshire On-line Election Law Training  
  http://nhvotes.sos.nh.gov 


